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INFORMATION  CENTER  ANNOUNCES . . . 
***  A  NEW  COMPUTER  BASED  TRAINING  PROGRAM  *** 


What  is  the  Computer  Based  Training  (CBT)  program? 

CBT  gives  agencies  new  flexibility  in  training  their 
employees  on  microcomputer  products  supported  by  the 
Information  Center. 

The  Information  Center  will  provide  the  study  area  (a 
computer  lab  set  up  in  Room  24  of  the  Mitchell 
Building),  the  equipment  and  the  tutorials.   The 
tutorials  are  either  diskette-  or  video-based.   All  are 
designed  for  individual  study  and  self -pacing. 

The  program  is  designed  to  supplement,  not  take  the 
place  of,  the  live  training  program. 

What  equipment  is  in  the  computer  lab? 

The  Information  Center  has  provided  a  Leading  Edge  Model 
D  microcomputer  with  a  10  MB  hard  disk,  color  monitor 
and  Proprinter.   A  video  player  and  TV  monitor  will  also 
be  available. 

What  tutorials  are  available? 

To  begin  with,  the  Information  Center  is  offering 
tutorials  on  supported  microcomputer  products  only.   We 
would  be  interested  in  providing  other  microcomputer 
tutorials  if  a  demand  is  established  for  such. 

Tutorials  available  for  immediate  use  are: 

Using  DisplaywriteS  -  diskette  based 

Disk  Operating  System  (DOS)  -  diskette  based 

Macros  and  Other  Advanced  Features  of  Lotus  1-2-3  - 

video  based  with  hands-on  exercises 
Introduction  to  Lotus  1-2-3  -  video  based  with 

hands-on  exercises 

How  do  I  take  advantage  of  the  new  CBT  program? 

There  are  two  ways  an  agency  can  take  advantage  of  CBT  - 
by  subscription  or  by  an  hourly  fee. 


Subscription;   An  agency,  or  any  unit  of  an  agency,  may 
pay  a  subscription  rate  for  use  of  CBT  facilities  and 
software.   The  subscription  rate  is  $300.00  for  a  three 
month  period.   This  subscription  applies  to  a  maximum  of 
10  people  per  work  unit  (or  a  subscription  fee  of 
$10.00/month  per  person).   You  will  be  asked  to  reserve 
time  in  advance,  no  more  than  4  hours  a  day. 

Hourly  Rate;    Individuals  may  also  pay  for  their  CBT 
time  on  an  hourly  basis  at  the  rate  of  $5.00  an  hour. 
Time  will  be  reserved  in  advance.   There  will  be  a 
maximum  charge  of  $50.00  per  package  per  person. 

What  happens  if  the  computer  lab  is  busy  all  the  time? 

When  this  happens,  the  Information  Center  will  evaluate 
the  situation,  and  if  necessary,  purchase  another 
microcomputer  to  be  dedicated  to  the  CBT  program.   We 
want  people  to  make  use  of  this  opportunity. 

Some  of  the  tutorials  are  also  available  for  agency 
personnel  to  check-out  from  the  Information  Center  for 
use  at  their  office.   The  charge  for  this  depends  on  the 
tutorial. 

Why  should  I  use  CBT  at  all? 

Some  people  learn  better  on  their  own  with  the  guidance 
of  a  tutorial  package. 

Information  Center  live  training  schedules  are  not 
always  convenient  or  timely  for  every  agency. 

Training  can  be  done  at  the  student's  own  pace. 

The  students  can  study  just  the  topics  they  choose,  in 
the  order  they  want. 

What  happens  if  I  have  a  problem  while  I'm  working  on  the 
lab? 

The  Information  Center ' s  Microcomputer  Support  Unit  is 
trained  to  help  students  with  any  questions  they  have  on 
operation  of  CBT  hardware  and  software.   The  Unit  can 
also  answer  questions  on  the  software  involved  in  the 
training. 

How  do  I  get  started? 

Contact  Wendy  Wheeler  (444-2856)  in  the  Information 
Center  for  a  subscription  form.   If  you  are  a  subscriber 
or  are  using  CBT  on  an  hourly  basis,  call  444-2856  to 
reserve  your  time. 
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BILL  STATUS  COMPUTER  SYSTEM  NOT  AVAILABLE  FOR  SPECIAL  SESSION 

The  Bill  Status  Computer  System  will  not  be  available  for  the 
special  session  scheduled  to  begin  June  16,  1986.  To  obtain 
general  bill  status  information,  call  444-4800. 

NEW  SUPERVISOR,  DATABASE  DESIGN  AND  ADMINISTRATION  SECTION 

Gary  Poepping  has  been  appointed  the  Supervisor  of  the 
Database  Design  and  Administration  Section  in  the  Systems 
Development  Bureau.   Please  direct  your  inquiries  regarding 
the  IDMS  database  software  to  Gary  and  his  staff.   The  phone 
number  for  the  Database  Design  and  Administration  Section  is 
444-3987. 

IBM  4381  COMPUTER  RELOCATION 

On  Saturday,  May  17,  1986,  Information  Services  Division 
(ISD)  moved  its  IBM  4381  computer  from  the  Mitchell  Building 
to  the  National  Guard  Armory.   The  move  was  the  culmination 
of  several  years  of  planning  and  thousands  of  hours  of  work. 
The  project  included  personnel  from  the  Department  of  Justice 
Data  Processing  Staff,  Information  Services  Division's 
Technical  Services  Section,  Network  Control  Center,  Computer 
Operations  Section,  Telecommunications  Bureau,  and  from  IBM. 


The  IBM  4381  computer  will  serve  two  main  purposes:   In  the 
normal  day-to-day  environment,  it  will  be  the  processor  used 
by  the  Criminal  Justice  Information  Network  and  other  Justice 
Department  Applications.   All  other  departments  will  use  the 
IBM  3081  in  the  Mitchell  Building.   The  IBM  4381  in  the 
armory  will  also  be  used  as  a  backup  facility  for  critical 
state  applications  in  the  event  that  the  computer  in  the 
Mitchell  Building  is  disabled. 

SAS  SUGI  PROCEEDINGS 

The  SAS  User's  Group  International  (SUGI)  meets  annually  to 
exchange  ideas  and  to  make  its  wishes  for  future  enhancements 
known  to  the  SAS  Institute.   The  record  of  the  conference  is 
published  in  the  Proceedings  Publication. 

The  Information  Center  has  proceedings  from  the  1981  to  1986 
SUGI  Conferences.   Many  user  developed  solutions  to  real  life 
problems  are  included. 


A  sample  list  from  the  1985  book  includes: 

Optimizing  Storage  of  SAS  Datasets 

SAS  Techniques  for  Reading  Variable  Length  Record 
Formats 

Projecting  Population  Using  SAS  Software 

Using  the  SAS  System  to  Process  1980  Census  Summary 
Tapes 

A  Project  Management  System  Written  in  SAS  Software 

A  Personnel  Budget  System  Utilizing  the  SAS  Macro 
Language  and  SAS/FSP  Software 

Optimizing  Techniques  for  SAS  Applications 

Prototyping  Large  Systems  Using  the  SAS  System 

Menu-Driven  Reporting 

dBASE  III  and  the  SAS  System 

A  SAS  Software  to  LOTUS  1-2-3  Macro 

Interfacing  IBM  Microcomputers  and  SAS  Software 

The  PC  Version  of  the  SAS  System 

Many  more  articles  are  included  in  the  areas  of  statistics 
and  operations  research.   The  Proceedings  may  be  examined  in 
the  Information  Center  or  may  be  checked  out.  Call  Gary  Wulf 
at  444-2555  for  details. 


MICROCOMPUTER  SECTION 

TERM  CONTRACT  PURCHASING  DEADLINE 

If  vou  are  going  to  be  purchasing  equipment  from  the 
microcomputer  tirm  contract  using  this  fiscal  year  funds   the 
SeadUne  is  Monday,  June  16th.   For  more  information,  call 
Mary  Olson  at  444-2861. 

ONLINE  INFORMATION  DATABASES 


NATIONAL  ONLINE  MEETING 
NEW  YORK  CITY,  MAY  6-8,  1986 


The  information  Center  is  expanding  its  support  and  expertise 
In  puSlic  information  system  access.  Companies  provide  access 
to  information  stored  on  their  computer  systems  (called  an 
online  database).  Teri  Lundberg  recently  attended  the 
SatlSnal  online  Meeting  in  an  effort  to  expand  our  knowledge 
of  what  information  is  available  for  computer  access.  The 
meeting  included  sessions  presented  in  all  areas  of  online 
information,  product  review  sessions  from  vendors,  and 
demonstrations  of  the  newest  online  products. 

If  you  are  interested  in  online  databases  or  know  of  an 

online  database  that  other  state  agencies  may  be  interested    / 

^n!  Sail  Teri  Lundberg  in  the  Information  Center  at  444-3994.  / 

What  is  an  online  datcibase? 

Broadly  defined,  a  database  is  a  collection  of 
information  organized  in  a  particular  fashion.   An 
example  is  a  telephone  book  organized  alphabetically. 
Online  databases  are  information  databases  available  on 
another  computer. 

What  do  I  need  to  access  an  online  database? 

The  following  equipment  is  typically  needed  to  access  an 
online  database:  a  microcomputer  with  a  serial  port,  a 
modem  (an  electronic  box  that  translates  computer 
characters  into  sounds  that  can  travel  through  ordinary 
telephone  lines),  communications  software  and  a 
telephone  line.  Also,  accounts  with  the  companies  that 
provide  the  service  need  to  be  established. 

What  are  the  advantages  of  using  an  online  database? 

The  major  advantage  is  that  research  time  is  greatly 
reduced.  Research  that  involves  hours  of  library  work 
can  be  done  automatically  with  an  online  database. 


One  example  of  this  is  LEGISLATE.  LEGISLATE  is  an  online 
database  that  contains  the  Federal  Register  and  the 
Congressional  Record.  A  search  could  be  performed  to 
list  all  the  legislation  from  the  past  year  sponsored  by 
the  senators  from  Montana.  This  online  search  would  take 
about  two  minutes  to  perform. 

Many  of  the  online  databases  are  full-text;  that  is, 
they  provide  the  articles  word-for-word  from 
publications  going  back  to  ten  years.   Others  are 
"bibliographic"  and  contain  abstracts  or  indexes. 

Vfhat  kind  of  Information  is  out  there? 

One  of  the  newest  online  databases  available  is 
AGRIBUSINESS,  available  on  DIALOG.  It  is  a  comprehensive 
source  for  online   information  on  the  business  of 
agriculture.   It  includes  indexes  and  abstracts  from  300 
government  and  business  publications.  It  includes  USDA 
statistical  reports  published  since  January,  1986.  Other 
information  includes  crop  and  livestock  production, 
agricultural  chemicals,  biotechnology,  agri-finance, 
agri-marketing,  and  farm  equipment. 

Questral  is  one  of  the  technical  databases  available. 
It  contains  information  on  patents,  organic  and 
inorganic  chemistry,   social  sciences  and  humanities 
(archaeology,  architecture,  art,  education,  history, 
philosophy  and  many  more),  life  sciences  (animal  and 
plant  biology,  cancer,  genetics)  and  other  information. 
It  is  available  in  the  U.S.  on  Telenet  or  Tymnet. 

The  Encyclopedia  of  Polymer  Science  and  Engineering  is 
now  available  online  on  BRS.   Every  word  of  text  from 
the  encyclopedia  is  searchable  using  BRS  software,  and 
all  tables  can  be  displayed.  Another  encyclopedia 
available  online  is  the  Kirk-Othmer  Encyclopedia  of 
Chemical  Technology  Online. 

Note:  Dialog,  Telenet,  Tymnet,  and  BRS  are  vendors  that 
provide  access  to  the  information. 

VHiat  are  the  charges  for  accessing  an  online  database? 

Charges  vary  depending  on  which  database  you  use. 
Charges  may  include  a  one  time  subscription  fee,  a 
monthly  minimum  usage  charge,  or  a  charge  per  search. 


GENERAL  NEWS 
QUOTE  OF  THE  MONTH 

"Nothing  is  user  friendly  the  first  time  you  use  it." 

From  the  paper  by  Steve  Courier  entitled  End  Users:  Old  Myths 
and  New  Realities  presented  at  the  National  Online  Meeting, 
NYC /May  '86. 

INCREASING  YOUR  COMPUTER  VOCABULARY 

Microcomputer  Terms 

Surge  Protector 

A  device  which  is  plugged  into  an  outlet  to  provide  power 
protection  for  hardware  such  as  a  microcomputer.  Protects 
from  power  surges  and  similar  problems  but  does  not  provide 
protection  when  power  is  totally  lost. 

RGB  Monitor 

A  color  display  monitor  consisting  of  Red,  Green,  and  Blue 
(RGB).  This  display  is  capable  of  good  clarity  and 
resolution. 

Mainframe  Terms 

SYSTEMS  NETWORK  ARCHITECTURE  (SNA) 

The  master  control  program  that  controls  the  flow  of 
information  on  the  network.   SNA  is  the  "umbrella",  or 
architecture,  for  a  large  family  of  software  programs  that 
combine  to  define  how  terminals  and  computers  will 
interconnect  to  IBM  mainframes. 

UNINTERRUPTIBLE  POWER  SUPPLY 

Special  electrical  equipment  that  ensures  a  continuous,  high 
quality  electrical  supply  to  the  computer.   The  UPS  for  the 
state's  mainframe  computer  includes  a  battery  room  to  allow 
the  mainframe  to  continue  running  about  10  minutes  after  the 
power  is  lost  in  order  to  shut  down  the  system  in  an  orderly 
manner. 

CONTROL  UNIT 

A  piece  of  hardware  that  connects  several  terminals  to  the 
mainframe.  Control  units  are  often  located  in  the  agency. 
Allows  a  single  communications  line  from  the  computer  to 
serve  multiple  terminals  in  an  agency. 


TRAINING  SCHEDULE 


MAINFRAME  COURSES 


BASIC  TERMINAL  SKILLS  (ISD12):   presented  by  Wendy  Wheeler  of 

the  Information  Center 


DATE: 
TIME: 
PLACE: 

COST: 

LIMIT: 

PREREQUISITE: 

CANCELLATION  DATE: 


July  8,  1986 

8:30  a.m.  to  4:00  p.m. 

ISD  Education  Center,  Room  14, 

Mitchell  Building 

$50.00 

8 

3270nd  (interactive  class  on  terminal 

operation) 

July  1,  1986 


BASIC  TERMINAL  SKILLS  is  a  hands-on  workshop  to  provide 
experience  using  computer  terminals  and  the  SPF  editor.   The 
SPF  editor  is  an  easy-to-learn  menu  used  to  enter  data  and 
programs  into  the  State  of  Montana  central  computer  system. 
Entering  data,  changing  data  and  submitting  programs  for 
execution  are  covered  in  detail.   Also  covered  are  SPF's 
utility  functions  and  how  to  track  job  output. 

This  course  is  essential  for  state  government  personnel  using 
terminals  tied  into  the  State  of  Montana  central  computer. 
This  course  is  a  prerequisite  for  many  other  ISD  classes. 


INTRODUCTION  TO  SAS  (ISD32):   presented  by  Gary  Wulf  of  the 

Information  Center 


DATE: 

TIME: 

PLACE: 

COST: 

LIMIT: 

PREREQUISITE: 

CANCELLATION  DATE: 


July  9  and  10,  1986 

8:30  to  4:30 

Room  14,  Mitchell  Building 

$130.00 

8 

Basic  Skills  (ISD12)  or  equivalent, 

July  2,  1986 


Although  SAS  stands  for  Statistical  Analysis  System,  it  is  a 
very  powerful  general  purpose  tool  for  capturing,  editing, 
and  reporting  data.   In  just  a  few  minutes,  one  can  design 
and  program  a  full  screen  data  entry  application  for  a 
terminal.   Reports  and  statistical  procedures  can  be  coded  to 
summarize  and  print  the  information  entered. 

This  course  is  intended  to  teach  to  basics  of  SAS  as  a 
general  tool.   It  does  not  attempt  to  teach  statistics  and 
prior  knowledge  of  statistics  is  not  necessary. 


8:15  a.m. 

.  to  4:30  p.m. 

Room  2  5 , 

Mitchell  Building 

$50.00 

10 

None 

MICROCOMPUTER  CLASSES 


BEGINNING  MICROCOMPUTER  SKILLS  (OA02):   presented  by  the 

staff  of  the  Information  Center 

DATE:  July  16,  1986 

TIME: 

PLACE: 

COST: 

LIMIT: 

PREREQUISITE: 

CANCELLATION  DATE:      July  9 ,  1986 


This  course  will  give  participants  brief  hands-on  experience 
with  microcomputers.   Topics  to  be  covered: 

The  machine 

The  operating  system 

Word  processing 

Spreadsheets  and  graphics 

File  management 

Communications 

All  class  time  will  be  spent  using  microcomputers  and 
software.   The  participant  will  learn  what  microcomputers  can 
do  and  how  to  approach  them  with  a  positive  attitude.   This 
course  or  its  equivalent  is  a  prerequisite  for  other 
microcomputer  courses. 


FUNDAMENTALS  OF  DOS  (OA03):   presented  by  Sheila  Morasko  of 

the  Information  Center 

DATE:  June  26  and  June  27,  1986 

TIME:  8:30  a.m.  to  12:00  noon  each  day 

PLACE:  ISD  Education  Center,  Mitchell 

Building 
COST:  $75.00 

LIMIT:  10 

PREREQUISITE:  Beginning  Micro  Skills  and/or  3 

months  micro  experience 
CANCELLATION  DATE:        June  19,  1986 

FUNDAMENTALS  OF  DOS  is  intended  for  microcomputer  users  who 
need  to  know  more  about  controlling  their  microcomputer 
through  its  operating  system.   This  is  an  introductory  course 
and  programming  experience  is  NOT  required. 


Topics  to  be  covered  include: 

What  is  DOS?  Why  is  it  necessary  to  know  about  it? 

DOS  names  for  peripherals 

File  naming 

Special  files  like  CONFIG.SYS 

Internal  commands  -  DIR,  ERASE,  RENAME,  TYPE,  COPY  and 

their  variations 
External  commands  -  FORMAT,  SYS,  DISKCOPY,  CHKDSK,  MODE 
How  to  interpret  batch  files 
Backup  procedures 


WORD  PROCESSING  CLASSES 


INTRODUCTION  TO  WORDPERFECT  (0A18):   presented  by  Sheila 

Morasko  of  the  Information  Center 


DATE: 
TIME: 

PLACE: 

COST: 

LIMIT: 

PREREQUISITE: 

CANCELLATION  DATE: 


June  17  and  June  18,  1986 

1:00  pm  to  4:30  pm  on  June  17  and 

8:30  am  to  3:30  pm  on  June  18 

Room  25,  Mitchell  Building 

$75.00 
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Beginning  Microcomputer  Skills  (OA02) 

June  9,  1986 


This  course  is  intended  for  anyone  interested  in  learning  the 
basics  of  WordPerfect.   This  class  will  concentrate  on  text 
creation,  use  of  function  keys,  editing,  formatting, 
printing,  filing,  and  retrieving  documents. 

An  advanced  class  for  WordPerfect  is  also  available. 

ADVANCED  FEATURES  OF  WORDPERFECT  (OA20):   presented  by  Sheila 

Morasko  of  the  Information  Center 


DATE: 
TIME: 

PLACE: 
COST: 
LIMIT: 
PREREQUISITE: 


July  22  and  23,  1986 

8:30  a.m.  to  3:00  p.m.  on  July  22 

8:30  a.m.  to  12:00  noon  on  July  23 

Room  25,  Mitchell  Building 

$75.00 

10 

Beginning  Microcomputer  Skills  (OA02) 

and  Introduction  to  WordPerfect  (0A18) 


CANCELLATION  DATE: 


July  15,  1986 


For  those  already  using  WordPerfect,  the  advanced  class  will 
cover  headers,  footers,  footnotes,  macro  programming, 
merging,  page  numbering  and  spelling  checks. 


10 


DISPLAYWRITE  3  -  SPECIAL  TOPICS  (OA40):   presented  by  Sheila 

Morasko  of  the  Information  Center 

DPJYE :  June  2  5,  1986 

'Tjfim'.  9:00  a.m.  to  noon 

PLACE-  Roorn  25,  Mitchell  Building 

COST:'  $25.00 

T  TMTT •  ^ 

PREREQUISITE-  Beginning  Microcomputer  Skills 

(OA02) 
CANCELLATION  DATE:        June  18,  1986 

This  course  is  intended  for  those  already  using  Displaywrite 
3  on  a  microcomputer  for  word  processing.   The  special  topics 
class  is  designed  to  present  tips,  shortcuts  and  advanced 
features  of  the  package.   This  class  will  cover  Document 
Utilities  (copy  documents,  delete  documents  &  DOS  files, 
rename)  and  Profile  Tasks  (storing  changed  defaults  for  text 
and  work  station). 
This  class  is  also  available  for  those  using  Displaywrite  2. 

LOTUS  1-2-3  CLASSES 


INTRODUCTION  TO  LOTUS  1-2-3  (0A12):   presented  by  Wendy 

Wheeler  of  the  Information  Center 

DATE-  'July  17  and  18,  1986 

TIME-  8:30  am  to  3:30  pm  on  July  17 

8:30  am  to  12:00  noon  on  July  18 
PLACE-  Rooni  25,  Mitchell  Building 

COST:"  $75.00 

T  YMTT "  10 

PREREQUISITE:  Beginning  Microcomputer  Skills 

(OA02) 
CANCELLATION  DATE:        July  8,  1986 

This  course  is  designed  for  anyone  with  little  or  no  previous 
1-2-3  or  microcomputing  experience.  INTRODUCTION  TO  LOTUS 
1-2-3  will  concentrate  on  1-2-3  spreadsheet  design  and 
commands  and  the  creation  of  graphics.   Printing  spreadsheets 
and  graphs  is  also  covered.   The  more  advanced  features  such 
as  macro  programming  and  database  commands  are  covered  in  the 
advanced  course. 

Class  format  consists  of  lecture  and  hands-on  practice 
followed  by  lab  time  on  actual  agency  spreadsheets  for 
further  experience. 
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ADVANCED  FEATURES  OF  LOTUS  1-2-3  (OA21):   presented  by  Ron 

Heilman  of  the  Information  Center 

DATE:  June  2  3  and  June  24,  1986 

TIME:  8:30  am  to  4:30  pm  on  June  23 

LAB  1:   8:30  am  to  12  noon  on  June  24 
LAB  2:   1:00  pm  to  4:30  pm  on  June  24 

PLACE:  Room  25,  Mitchell  Building 

COST:  $75.00 

LIMIT:  10 

PREREQUISITE:  Introduction  to  Lotus  1-2-3  and 

Beginning  Microcomputer  Skills 

CANCELLATION  DATE:      June  16,  1986 

This  course  is  designed  for  anyone  who  is  using  1-2-3  for 
basic  spreadsheet  work.   Features  not  covered  in  the 
introductory  class  will  be  included  (ex:  protection  status, 
range  names,  combining  files,  etc).   Advanced  features  such 
as  macro  programming,  one  and  two-way  sensitivity  analysis 
tables  and  database  commands  will  be  covered  in  detail. 

Class  consists  of  lecture,  hands-on  practice,  lab  work  or 
question  and  answer  period  if  time  permits. 


SPREADSHEET  DESIGN  AND  DOCUMENTATION  (OA23):   presented  by 

Ron  Heilman  of  the  Information 
Center 

DATE:  July  24,  1986 

TIME:  8:30  am  to  4:30  pm 

PLACE:  Room  14,  Mitchell  Building 

COST:  $50.00 

LIMIT:  10 

PREREQUISITE:  Introduction  to  Lotus  1-2-3  (OA02) 

CANCELLATION  DATE:  July  17,  1986 

This  class  will  emphasize  the  importance,  effectiveness  and 
the  organizational  benefits  of  good  spreadsheet  design  and 
documentation.   The  Lotus  1-2-3  spreadsheet  program  will  be 
used  to  demonstrate  good  and  bad  techniques.   Some  methodG  to 
track  down  common  mistakes  and  logic  problems  will  be 
covered. 

Students  should  have  previous  spreadsheet  experience.   A 
general  knowledge  spreadsheet  applications  and  concepts  is 
required.   Minimum  requirements  can  be  met  by  completing  the 
"Introduction  to  Lotus  1-2-3"  class.   Students  are  not 
required  to  be  1-2-3  users,  however,  if  this  is  the  case,  or 
if  you  are  not  sure  if  you  meet  the  minimum  requirements, 
please  call  Ron  at  444-2924. 
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ISD  ENROLLMENT  APPLICATION 
(FOR  ALL  COURSES) 


PLEASE  COMPLETE  THE  FOLLOWING  APPLICATION  AND  RETURN 
TO  INFORMATION  SERVICES  DIVISION 


COURSE : 
DATE: 

STUDENT : 


AGENCY/DIVISION: 
MAILING  ADDRESS; 

PHONE :     


ISD  BILLING  NUMBER: 


SOC  SEC  NO  (FOR  P/P/P) 
AUTHORIZED  SIGNATURE: 


HAVE  YOU  MET  THE  PREREQUISITES  FOR  THIS  COURSE?   PLEASE 
EXPLAIN  GIVING  JOB  EXPERIENCE  OR  CLASS  WHEN  APPLICABLE 


************************************************************ 

700  copies  of  this  public  document  were  printed  at  a  cost  of 
$200.00.   Distribution  costs  are  $16.00 
Editor:  Teri  Lundberg 
************************************************************ 
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